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2.2 nsAnaanwaa (Copy) NsAnasniwasa1Nisavilalaeyinnutunauneliil

1.

Sl

\Henwad vIenguwadineInIsAnaen

@onuiu Home wazidonAds Copy (M3anayu Ctrl+C)
I (3 A (Y
HenwasUangnefinesnisAnaen

Wonuiu Home wazidonAds Paste (Msenayu Ctrl+V)

3 LEEAIE —
e oo om0 Mﬂu—u—uﬂ o e oot mxm PR e T

2.3 n1sgesad (Cut) Msengwadanunsavinlalaeyimudunsunslul

1.

\Hanwad MIenquwadineInseny
\donuiu Home wazidiondnds Cut (M3onadu Ctrl+X)
WenwanUangnnainesnsens

\donuiiu Home wazidiondnd Paste (WSenayu Ctrl+V)
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2.4 NSUNTNLTAR (Insert Cell) nsunsnasaansavilalneviautuneunoludl

1.
2.
3.

LA ONALAULIAANADINITUNTA

\donuiiu Home L@anAda Insert way Insert Cells
a =& Y] &
WonjukuuveInIsunsn Jalsuuuudsmelyll

. Shift cells down : unsnwwas vulneideuradiiuainiuans

- Shift cells right : wnsnwadvialneideuwadiiulumeniuei

. Entire row : unsniwadlvalneideunaiununiainiuans

. Entire column : unsnwadlvlneidouneduuiusneduulumenuun

Insert
" shift cells right

" Entire row

" Entire column

OK I Cancel
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2.5 n1sauLyaa (Delete Cell) NsauaaaIL1savinlalaevinauIunaunalull

1. Bondunuawadiinesnisay
2. \Bonudiu Home danAnds Delete waz Delete Cells
3. BengUuuuvaansau delisuuuudmelud
« Shift cells left : AUITARIAY LATIABULLARTIDYVNANILYNLUNLT
+ Shift cells down : auLadAY uasdeuwadiiognamuansuuunui
+ Entire row : aUTIL07 uazLAB U LIINIUATINL LT
+Entire column : aUTABALY WaLiADUYARADRILANLYTINIILUNLT

Delete

" shift cells up
" Entire row

" Entire column

oK I Cancel l
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2. i@enuiiu Home 1denA&s Clear
3. JULUUUBINITAN %aﬁgmwuﬁamdﬂﬁ
« Clear All : avRYANNUIZLAY
« Clear Formats: a19lan1s3ukuy
« Clear Contents: 819, aN1LY0YR
« Clear Comments: 819RWIEABULNUY

2.7 N15LNINLAI hisanBauy (Insert Sheet Rows or Insert Sheet Columns) NSENTAKA?
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1. Bensunusiinesn1sunsnuan wiomeduu

2. \@anwiiu Home Lﬁaﬂﬁﬁﬁﬂ Insert Wag Insert Sheet Rows %3® Insert Sheet
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2.8 N15aUKkA2 K30AaaNUY (Delete Sheet Rows or Delete Sheet Columns) N15AUWA7

3arRauuaLsavinlalnevinautunausalUl
1. LABNALMUNINBINITAULD? VI90ADALY
2. 1AanUiiu Home LAane1d4 Delete Waz Delete Sheet Rows 38 Delete Sheet

Columns
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